Red Lake Margaret Cochenour
MEMORIAL HOSPITAL

JOB POSTING

21-63

POSTION: Health Records Technician / Health Information Management Professional
Permanent, Full-Time

CLOSING DATE: October 26, 2021
DATE AVAILABLE: As soon as possible.
SHIFT: Monday — Friday, 8 am to 4 pm

SALARY: $27.86 per hour with a comprehensive benefits package,
including health / dental, pension, disability / insurance, paid vacation.

QUALIFICATIONS:

1. Graduate of a Canadian College of Health Information Management (CCHIM) recognized program for Health
Information Management (HIM) Professionals

2. Certified with the Canadian Health Information Management Association (CHIMA)

3. Must know and practice professional ethics, particularly in regard to confidentiality and the release of medical
information concerning patients. Must exercise tact and diplomacy in dealing with staff and the public.

4. Must be able to perform under pressure, able to organize workload effectively, use initiative, be flexible and open to
change and suggestion.

RESPONSIBILITIES:

e  Works under the direct supervision of the Health Records Lead, providing relief for the Lead and working
independently in the absence of the Lead.

e  Primary responsibilities include NACRS and DAD coding, chart assembly, data quality, release of information
services, transcription services, record processing and destruction, and other duties as assigned.

e  For a comprehensive list of qualifications & responsibilities, please refer to the job description JD-HR-01.

RLMCMH is an 18 bed facility located in beautiful, rural Northwestern Ontario. We offer 24 hour emergency care, acute
& chronic care, obstetrics, diagnostic services, rehabilitation, and a variety of day clinics.
The Health Records Technician is a full time, CUPE (union) position.

The community of Red Lake is home to approximately 5000 residents. The primary industries include mining, tourism,
and forestry. The town is approximately a 3 hour drive from Kenora and a six hour drive from Thunder Bay.
Red Lake can be accessed by road or by air.



THIS POSITION IS OPEN TO ALL QUALIFIED APPLICANTS

Red Lake Margaret Cochenour Memorial Hospital is committed to employment equity. Upon
request, accommodation for disabilities can be provided in the hiring process to applicants who
meet the required qualifications outlined in the job description.

Those interested in the position are requested to apply in writing to:

Pearl Fleming, HR & Communications Lead
jobs@redlakehospital.ca
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